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How to Elect CalSTRS Membership  
Current SDCCD Adjunct Faulty 

 
Question: I’m an adjunct faculty and currently enrolled in the FICA Alternative 401(a) Savings Plan. Am I able to enroll in 
CalSTRS now and how would I do that? 
 
Answer: Yes, adjunct faculty can elect CalSTRS membership at any point in their career. Complete CalSTRS Permissive 
Membership (ES 0350) form and CalSTRS Recipient Designation (MS0002) form and submit to SDCCD Retirement 
Services at hrretirement@sdccd.edu. Note to all adjunct faculty electing CalSTRS membership: A permissive election of 
membership in the Defined Benefit Program is irrevocable. It is the responsibility of the faculty member to review the 
permissive membership election instructions. For specific questions, please contact Retirement Services for further 
assistance.   
 
 
CalSTRS Permissive Membership Form: 
https://www.sdccd.edu/docs/HumanResources/benefits/HR%20Forms%20Page%20-
%20Benefits/HR%20CalSTRS%20Permissive%20Membership.pdf  
 

1. Complete Section 1: Employee Information – Client ID and Social Security Number can be omitted. 

 
 

mailto:hrretirement@sdccd.edu
https://www.sdccd.edu/docs/HumanResources/benefits/HR%20Forms%20Page%20-%20Benefits/HR%20CalSTRS%20Permissive%20Membership.pdf
https://www.sdccd.edu/docs/HumanResources/benefits/HR%20Forms%20Page%20-%20Benefits/HR%20CalSTRS%20Permissive%20Membership.pdf
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2. Complete Section 2: Employee Election – When electing your membership date, it must be no earlier than the 
1st day of the month in the pay period that you are electing membership or any future date. Membership cannot 
be backdated. 

a. For example, if you are electing in the month of June 2026, the earliest membership date would be 
06/01/2026 or a future date. 

 
 

3. Complete Section 3: Required Signature – Sign and date the form. The form is not valid without the employee 
signature. 

a. Electronic signatures are acceptable. 
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4. Section 4: Employee Position Information and Section 5: Employer Information and Certification will be 
completed by SDCCD Retirement Services. 
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CalSTRS Recipient Designation: This form is to designate recipients to receive the one-time benefits that may be payable 
in the event of your death. 
https://www.sdccd.edu/docs/HumanResources/benefits/forms/calstrs_beneficiary_form/HR%20CalSTRS%20Recipient%
20Designation.pdf  
 

5. Complete Section 1: Member/Participant Information 
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https://www.sdccd.edu/docs/HumanResources/benefits/forms/calstrs_beneficiary_form/HR%20CalSTRS%20Recipient%20Designation.pdf


  
3375 Camino del Rio South, San Diego, CA 92108 

People, Culture, and Technology Services [Human Resources] | Retirement Reporting | Phone: 619-388-6685 
 

6. Complete Section 2: Primary Recipient 
a. Designate at least one primary recipient. Additional Primary recipients is allowable. 
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7. Section 3: Additional Recipient or Recipients Primary or Secondary 
a. If no additional recipients skip to Section 4. 

 
 

8. Complete Section 4: Required Signatures 
 

 
 

9. Submit both CalSTRS Permissive Membership Form and CalSTRS Recipient Designation to SDCCD Retirement 
Services. 
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10. Retirement Services will appoint you in the CalSTRS System accordingly and confirm membership. 
11. Retirement Services will terminate 401(a) savings deductions and will activate CalSTRS deductions effective your 

membership date. 
12. Set up your CalSTRS Account, https://my.calstrs.com/NeospinMSSPRD/wfmLogin.aspx  

https://my.calstrs.com/NeospinMSSPRD/wfmLogin.aspx

